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Mobile Website Login

In order to access the Aesop mobile website, type the following address in your mobile phone’s
web browser: m.aesoponline.com. To use the mobile site you must have Aesop Employee login
information. This info will be provided to you by your district.

Note: Some images in this document may vary from your mobile device depending on the device
and web browser you are using.

Aescp
Id
( 5555551296 )
Pin
[_ ases J

Remember me

Go to Full Site

Mobile Tips

@ Frontline Technologies, Inc. 2011

To log in enter your ID (usually your 10 digit phone number) and PIN into the boxes. Your ID and
PIN will be provided to you by your district.

If you want Aesop to remember your login information, check the Remember Me box.
When you are ready to login touch the Login button.
There are two links just beneath the login button:

Go to Full Site - This link will take you to the full version of your Aesop website (not optimized for
mobile devices.)

Mobile Tips — Some tips on how to set up your phone to work correctly with Aesop Mobile.
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Home Page

Once you are logged into Aesop Mobile, You will be directed to the Home Page.

Aescp Com T o

Home : Welcome To Aesop, Matt Barnes

Recent & Upcoming Absences

Absence Balances

Create an Absence

Notifications

At the top of the page you will see two buttons, Menu and Logout.

The Menu button will open a menu giving you options to go to the home page, go to the full site,
or logout.

Main Menu x
Home
Full Site
Help

Logout

The Logout button simply logs you out of Aesop Mobile.

Tip: You can always touch the Aesop logo in the top left corner to return to the Home Page.

Ascpe
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Recent & Upcoming Absences

The first option you will see on the Home Page is Recent and Upcoming Absences.

Aesop

Home : Welcome To Aesop, Matt Barnes

Recent & Upcoming Absences

Absence Balances

Create an Absence

Notifications

=

Touch this menu option to be taken to a page showing any absences from the past 7 days and the
next 90 days.

Aesop

Recent & Upcoming Absences
Start Date Confirm # Reason Days
01/05/2012 77681458 Personal Day 1.00 m

12/27/2011 77681432 Personal Day 1.00 m

= D

To view a specific absence in more detail, touch the Details button.
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The absence details will show you the status of the absence, if the absence has been approved yet,
the name of the sub, and other important information. If there are any notes for the absence they
will be visible at the bottom of the details page.

View Absence - Confirmation # 77681458
Employee Status Approval

Matt Barnes Filled Approved
Title

Science Teacher

George Barrowman

Thursday, 1/5/2012 Full Day
Location Start  End

Dell Middle School 8:00 4:30 PM
AM

Substitute Report Full 7:45 4:45 PM
Time: Day AM

Reason Personal
Day

More

Notes Mot Applicable

You will also notice a More button on the page. Touching this button will expand the page to
show other information such as budget codes.

SUDSIttute Heport ruli 40 440 FM
Time: Day AM

Reason Personal
Day

> More =

Notes Not Applicable

SUNDLILULE I'IEPUI L rumn r.<40 =940 rivi
Time: Day AM
Reason Personal
Day

More .o
Budget Code: Budget Code One

Mntac Aat Annlicahla
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Absence Balances

The next option on the Home Page is Absence Balances.

=

Home : Welcome To Aesop, Matt Barnes

Aesop

Recent & Upcoming Absences

Absence Balances
Create an Absence

Notifications

Touch this option to be taken to a page which will show you your balances for absence reasons

(how many personal days you have left, etc...) This initial page will just show you what your
current balances are.

Aescp =

Absence Reason Balance

Your Absence Reason Balances are as follows:
Absence Reason Absence Reason Balance

lliness (category balance) Current Balance 18 Days <€

More

Personal Day Current Balance 2 Days

1

More
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To see more details for a specific absence reason, touch the More option.

Absence Reason Balance

ce) Current Balance 18 Days

—> More W

This will expand to show you more detail for that specific absence reason including the initial
balance, time used, and pending absences.

Acsp =

Absence Reason Balance

Your Absence Reason Balances are as follows:
Absence Reason Absence Reason Balance

liiness (category balance) Current Balance 18 Days

More ..
Initial Balance Time Used  Pending Absences

20 Days 2 Days 0 Days

Personal Day Current Balance 2 Days

More =

Initial Balance - This is the initial balance of days or hours that the district gave you for the
absence reason.

Time Used - This is the amount of time you have used since the balance was given to you.

Pending Absences - This is the number of days or hours that are from future absences and have
not been subtracted yet from your balance.
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Create an Absence

Now let’s look at how to create an absence on Aesop Mobile. To start touch the menu option

Create an Absence.

Aesop

Recent & Upcoming Absences

Absence Balances

Create an Absence

Notifications

= D

Home : Welcome To Aesop, Matt Barnes

At the top of the page you will see your name along with the name of the school you are creating
an absence for. You will also see a place to enter the absence date. Touch the calendar icon to
bring up a calendar to choose the absence date. You can also use the forward and back arrows to

move up or back a day.

Create an Absence :
Matt Barnes / Dell Middle School

Absence Date
[ ¥ ¥ ]

R

Once you have chosen your date now choose your Absence Reason. Touch the menu arrow to see
your full list of absence reason options.

Choose your absence reason

[ mness > Family liness

B <
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Select your absence reason and touch Next to move to the next section. Touch Done to return to
absence creation.

Choose your absence reason
(iness > Family lliness B

Substitute Required

[ves |id

Bereavement > Non Immediate Family

J lliness = Family lliness

lliness > Personal lliness

Next choose if a substitute is required for this absence. Touch Next to move on.

Substitute Required

v Yes
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Next decide if the absence is a half day or full day absence.

Absence Type

From To

Substitute Report Time

Next

Previous

v' Full Day
Half Day AM
Half Day PM

Some employees will have the ability to also choose a custom absence type. If you have this
permission you can touch the absence time boxes to change the time.

You may also have the ability to edit the substitute report times here. Touch the time boxes to

change the times.

If you do not have the permission to change these times they will be grayed out.

Absence Type

(Custom i

From [3:00 AM JTu [La-_m PM

J

Substitute Report Time

me[?.-ﬁ AM ]To [3:15 PM

)
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You can also add notes to your absence by touching the blue More Arrow. This will expand the
screen to reveal boxes to add notes to the substitute or administrator. Touch inside these boxes
to open your mobile keyboard and type in your notes.

Notes More .
Notes To Substitute

Notes to Administrator (not viewable by Substitute)

The last step is to save the absence. Simply touch the save button to save your absence.

Save & Assign

Save Cancel

™~

You will be taken to a new page showing the details of the absence and your confirmation
number.

View Absence - Confirmation # 78177604

)

Actions: | Please select Go

Employea Status Approval

Matt Barnes Unfilled Mot Applicable
Science Teacher

Friday, 3/30/2012 Full Day
Location Start End

Dell Middie School 800 3.00PM

AM
Substitute Report Full 800 3:00 PM
Time: Day  AM
Reason liness > Family
lliness

More w

Notes To Substitute:
Lesson plans are in the top desk drawer
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Assigning a Substitute

Your school district may have given you the permission as an employee to assign a substitute to
your absence. If you have this permission you can assign the sub through Aesop Mobile. There
are a couple places you can do this.

At the end of the absence creation process you can touch the option to Save and Assign.

Save & Assign ‘&

Or from the absence confirmation page choose the option to Assign Sub from the Actions Menu.
Touch Go to be taken to the assign page.

Vigw Absence - Confirmation & 3202557

sesos: (i (R €—
Approval

Ctatus
Malt Bames Unfilled Mol Applicabia

On the assign page you can search for the sub you are looking for by last name or simply touch
the green Assign button next to the name of the sub you want to assign. Only subs who are
qualified and available to fill your job will show on the list.

Note: Make sure you have already contacted the substitute and confirmed with them that they
can work the job before assigning them in Aesop Mobile.

Assign Sub - Confirmation # 83982557

Search By Last Mam:[ J
Mhﬂﬂ'ﬂ Davis 555-555-6350 Assign é

Stephanie Parker  555:555-6353 m
Rose Tyler 555-565-6357 m

Greg Weldon 555-555-8625 Assign
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Once you have selected your sub you will get a pop-up to confirm that you do indeed want to
assign this specific sub. Touch Cancel if you have changed your mind. Touch Assign to confirm.

Assign Sub? x

Are you sure you want to assign Rose
Tyler to the Absence 839825577

Assign | Cancel

After assigning the sub you will also receive a notification on your device that the assignment was
successful. Touch OK to move on.

https://m.aesoponline.com

|
; Rose Tyler has been assigned

SUCC E.‘iE‘iLJ”"" to Absence 83982557

OK
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Notifications

On the Home Page of Aesop Mobile the last option is Notifications. You will see a number
indicating how many notifications you have waiting for you. Notifications can be for things like
absences being filled or absence requests being approved or denied by and approver. Touch the
notifications option to be taken to your notifications.

GP T

Home : Welcome To Aesop, Matt Barnes

Upcoming Absences

Absence Balances

Create an Absence

Notifications

Your notifications will be broken into categories like Approved Absences, Filled Absences, or
UnFilled Absences. The confirmation number of the absence that the notification is about is also
a link which you can touch to be taken to the details of that absence.

Notification

Approved Absences
Last

Last Approval
Confirm # Start Date Status  Approver Action

83993512 03/30/2012 Approved Organization 03/30/201
Administrator

Filled Absences

Confirm ¥ Start Date Stalus Substitute

—> | 93982557 03/28/2012 Substitute Assigned Rose Tyler

UnFilled Absences
Confirm ¥ Start Date Status
83993512 03302012 UnFilled
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Adding the Aesop Mobile Icon to Your iPhone Home Screen

iPhone users can bookmark the Aesop Mobile website and create an icon on their home screen for
easy access to Aesop Mobile. To do this follow these steps.

e Launch Safari and navigate to m.aesoponline.com.

e Select the Remember Me option and login to the website.

e Touch the option menu at the bottom of the screen (see red arrow below).

Restp e o]

Home : Welcome To Aesop, Matt Barnes

Upcoming Absences
Absence Balances

Create an Absence

Notifications

e Select the Add to Home Screen option.

Add Bookmark
Add to Reading List

Add to Home Screen

Mail Link to this Page

Tweet

Cancel
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e Name theicon and then touch the Add button.

Cancel | Add to Home " Add

t@j I[Aesop Mobile Qj

An icon will be added to your home screen
S0 you can quickly access this web site.

The Aesop Mobile icon will now appear on your home screen. You can select this icon the next
time you want to login to the Aesop Mobile website.

Note: You can do a similar function with other devices such as Android or Blackberry, but the
process varies per device. Please see the owner's manual for the device for instructions on how to
add a website as an icon on the home screen.

Frequently Asked Questions

Is it an app? No, it is not a mobile app. Itis a mobile-optimized website. That means you
can access it from your internet browser, and you don’t need to download anything from
the Apple or Android store. Any customer with a mobile-optimized device (smartphone,
iPad, tablet, etc.) can get to it.

Is the mobile site the same as the full site? Not completely. The mobile site includes
critical features, including creating absences, viewing your schedule, viewing absence
reason balances, and viewing notifications.

How do | get to it? You go to m.aesoponline.com in the browser on your mobile device.
Do not put www before the URL. You do not need to download anything and it doesn't live
as an app on your device’s home screen.

Can substitutes use it? Currently, Aesop Mobile is only for Administrator Users and
Employees. Aesop Mobile for subs is coming in the future.
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